
DARLA YOUNG

1796 Broad Street


Wadsworth, Ohio  44281


(330) 336-5555

EDUCATION


Wadsworth High School, Wadsworth, Ohio






Two-year business education program






Certificate of Completion






High School Diploma:  June 2011
WORK EXPERIENCE
October 2010 to


O'Neil Insurance

Present




Wadsworth, Ohio

Administrative Assistant
Duties include:  Filing, answering phones, taking messages, opening and distributing mail, word processing (letters, forms, and envelopes), taking payments, and data entry.  Part-time

June 2009 to



International Permalite

October 2010



Wadsworth, Ohio

Receptionist
Filed, answered phones, took messages, and scheduled appointments.  Part-time

August 2008 to


K-Mart Corporation

June 2009



Wadsworth, Ohio

Sales Associate
Stocked shelves, assisted customers.  Part-time

ACTIVITIES



Business Professionals of America (2009-2012)






Student Advisory Board Committee (2011-2012)






Basketball (2008-2010) 






Choir (2008-2009)

COMMUNITY EXPERIENCE
30-40 hours donated at the Wadsworth Transfer Station –

Recycling Center and Magnolia Care Center Nursing Home (2009-2012)

CONTINUING EDUCATION
I plan to major in Business Management at Wayne College.

              GOAL




REFERENCES


Available upon request.


REFERENCES

for


Susan Franks

1796 Broad Street


Wadsworth, OH  44281


(330) 336-5555


Mrs. Trish Swanson


Wadsworth High School


Business Teacher


625 Broad Street


Wadsworth, OH  44281


(330) 335-1400


Mrs. Tammy Jones

Wadsworth High School


Business Teacher


625 Broad Street


Wadsworth, OH  44281


(330) 335-1400


Mrs. Beth Bugay


Nurse at Childrens Hospital, Akron


433 West Street

Wadsworth, OH  44281


(330) 334-1360


Mrs. Mary Ellen Poetter


1810 Blake Road

Wadsworth, OH  44281


(330) 336-7174


Mr. Bill Baxley


285 Windfall Lane

Wadsworth, OH  44281


(330) 336-8497

